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1
Introduction

1.1
The Deer Commission for Scotland has regard to the public interest in the information it holds.  In preparing to meet its obligations under the Freedom of Information (Scotland) Act 2002, including the drawing up of this publication Scheme, the Deer Commission for Scotland has been mindful of the value of openness and transparency.

2
About the Deer Commission for Scotland

2.1 The Deer Commission for Scotland (DCS) was constituted by the Deer (Scotland) Act 1996, as the successor to the Red Deer Commission.  The Scottish Ministers appoint its members for renewable periods of up to three years.  It is the Non-Departmental Body charged with furthering the conservation, control and sustainable management of all species of wild deer in Scotland, and keeping under review all matters, including welfare, relating to wild deer.

2.2 The Commission’s Management Statement sets out the following key objectives derived from its prime aim.  These are to:

(
formulate a public policy for deer in Scotland fully integrated into the wider policy context;

(
encourage and support co-ordinated and sustainable deer management at the local level in Scotland, underpinned by well-founded guidance;

(
promote an integrated balance between the natural heritage, welfare of deer, other land uses and interests; and

(
align fully the Commission’s resources with strategic priorities, consistent with efficient, effective and economic use of taxpayers’ monies.

2.3 The Commission undertakes a wide range of activities throughout Scotland.  As well as exercising a range of regulatory functions (e.g. Deer Control Agreements, Authorisations and Statutory returns), it publishes guidelines, consults and advises widely on deer management issues (including annual cull targets), promotes and actively participates in the operation of Deer Management Groups, undertakes and commissions research projects, conducts deer counts, disseminates best practice, assists in training, works with other agencies on wider policy issues and advises Scottish Ministers on all deer matters in Scotland.  In all its activities, the Commission seeks a co-operative and consultative approach.

2.4
All decisions affecting both its regulatory and administrative functions are considered at meetings 


of the Board of the Commission. 
3
The Publications Scheme

3.1 The content of this Publication Scheme was prepared with the agreement of the members of the Deer Commission for Scotland. 

3.2 The classes of information identified in the Scheme have been arrived at based on the knowledge of the types of questions and enquiries made of the members and staff over a number of years, though no specific public consultation has taken place.

3.3 As a matter of routine, consideration will be given to any views expressed by members of the public as to the contents of the Scheme, which will be the subject of periodic review.

4
Organisational Responsibility for the Deer Commission for Scotland’s Publication Scheme

4.1
The Director of the Deer Commission for Scotland, Mr. Nick Reiter, is responsible for the overall 

running of this Scheme.  He can be contacted by writing to the Deer Commission for Scotland, 
‘Knowsley’, 82 Fairfield Road, Inverness IV3 5LH or by e-mail at nick.reiter@deercom.com.  The 
Head of Administration within the Deer Commission for Scotland, Mr. Raymond Edwards, is 
responsible for the day to day running of the Scheme.  He can be contacted by writing to the 
Deer Commission for Scotland, ‘Knowsley’, 82 Fairfield Road, Inverness IV3 5LH or by e-mail at 
raymond.edwards@deercom.com. 

5
Exemptions under the Scheme

5.1 The Deer Commission for Scotland’s aim is to be as open as possible.  However, information may be withheld from any of the classes of information listed below where we consider that disclosure may seriously prejudice law enforcement, legal proceedings or our regulatory or enforcement activity or where the disclosure is otherwise prohibited by law.  We may also withhold information which may seriously prejudice the commercial interests or confidentiality of any person or organisation.  We may also withhold information which is personal information under the Data Protection Act 1998.

5.2
In these cases, we will withhold the information and indicate why the information is being withheld.  If you wish to complain about the information which is being withheld from you, please read the ‘complaints’ section below.

5.3
The classes of information that the Deer Commission for Scotland will release is contained in Section 12.

6
Archiving Policy

6.1
The Deer Commission for Scotland carry out a review of files and data held on an annual basis.  The first review is carried out 5 years after the last entry on the file or the data was received.  

7
Copyright 

7.1 Information obtained from this publication scheme can be copied or reproduced with our formal permission provided it is copied or reproduced accurately, is not used in a misleading context and provided that the source of the material is identified and the copyright status acknowledged.

8
Accessing Information under the Publication Scheme

8.1 Most of the information available in our publication scheme is available from our website (http://www.dcs.gov.uk).  A link will take you to the relevant page.

8.2 Information may also be obtained:

a) by e-mailing the Deer Commission for Scotland at enquiries@deercom.com  If the information you request is not available on our website, but is listed in our publication scheme, we will send it to you by e-mail, wherever practicable;

b) by telephoning our Headquarters in Inverness (Tel. No. 01463 231751) or our Area Office in Stirling (Tel. No. 01786 446282).  Information can be requested over the telephone.  Please provide full contact details including a telephone number, so that we can telephone to clarify any details, if necessary;

c) by post.  Most information is also available in a paper copy form.  Please address your request to the Head of Administration, ‘Knowlsey’, 82 Fairfield Road, Inverness IV3 5LH.  When requesting information, please include the following details: your name and address, the information or documents you want to see and any fee applicable (see Section 9 below);

d) by personal visits.  For some classes of information, you will need to make an appointment to view the information.  Please contact the Head of Administration, ‘Knowlsey’, 82 Fairfield Road, Inverness IV3 5LH (Tel No 01463 231751).

8.3 If you have difficulty determining the information you want to see, please contact the Head of Administration, ‘Knowlsey’, 82 Fairfield Road, Inverness IV3 5LH (Tel No 01463 231751). 

9
Charging Policy

9.1 Our aim is to make as much information available to you free of charge, although we may charge for multiple copies or where a response takes a very considerable amount of time to prepare.  If your request is likely to cost more than £100.00, we will charge for that work at a rate of 10% of costs over £100.00 up to a limit of £600.00.  If your request does attract any charges we will ask whether you wish to continue with the request before we undertake the work.

9.2
Where the information you want is already available, for example, where it is listed in the publication scheme, we aim to provide it within five working days.  There will be some cases where it takes a little longer.  In such cases, our target is to supply the information you want within 15 working days.  If this is not possible, we will write to you to inform you of when you can expect a full answer.

10
Complaints

10.1 Complaints that information which should have been provided under this Scheme and has not been provided, or that unreasonable charges have been demanded, should, in the first instance, be made to the Director of the Deer Commission for Scotland (see 4.1 for contact details).  If you remain dissatisfied, complaints should be made in writing to:

Kevin Dunion, OBE

Scottish Information Commissioner

Kinburn Castle

Doubledykes Road

St. Andrews

Fife

KY16 9DS

Telephone Number: 01334 464610

Enquiries@itspublicknowledge.info
www.itspublicknowledge.info   

11
Feedback

11.1
The Deer Commission for Scotland welcome comments on this publications scheme.  A form is available at the end of this document for this purpose.  This includes comments on whether the information was easy to locate and whether there is any additional information that they would like to make available through this scheme.  Any person or organisation who wish to comment on this scheme should contact the Head of Administration (see 4.1 for contact details). 

12
Classes of Information available under the Scheme 

Our publication scheme has been compiled to reflect the various work activities undertaken by the Commission.  The scheme covers a broad range of classes of information.  The Commission have followed the guidance of the Information Commissioner in selecting the information we include, though much was already available.

To help you identify specific document types there is a breakdown summarising the classes of information to be found under each topic heading.  

	Deer Commission for Scotland - Annual Reports
	www.dcs.gov.uk/i_documents.htm

	Deer Commission for Scotland – Long Term Strategy
	www.dcs.gov.uk/i_documents.htm

	Deer Commission for Scotland – Corporate Plan
	www.dcs.gov.uk/i_documents.htm

	Best Practice Guides
	Hard copies of the document are available at a cost of £.  It may also be accessed on our web site www.dcs.gov.uk/BestPractice/

	Authorisations
	Data summarised by authorisation type, reason for issue and numbers of deer culled by species and sex (also available via our website www.dcs.gov.uk/p_CullAuthorise.htm).

	Cull Returns
	data summarised by total species and sex, and for red deer by Deer Commission for Scotland Count (geographic) area (also available via our website www.dcs.gov.uk/p_CullAuthorise.htm).

	Venison Returns
	Data summarised by total species and sex (also available via our website www.dcs.gov.uk/p_CullAuthorise.htm)

	Priority Site Process / Section 7s
	Data on number of Schemes by size and by Deer Commission for Scotland Count (or geographic) area (also available via our website www.dcs.gov.uk/BestPractice/ih_priority.htm).

	Woodland Grant Schemes / Scottish Forestry Grant Schemes
	Data on the number of applications dealt with by the Deer Commission for Scotland (also available via our website www.dcs.gov.uk/i_documents.htm).  Please note that any other enquiries should be directed to the Forestry Commission who are the primary agency administering the Schemes.

	Deer Management Groups
	Data held by the Deer Commission for Scotland about Deer Management Groups is personal data and will be provided only after obtaining the consent from the individual(s) concerned.

	Count Data
	Red Deer count data as stated in the Commission’s Annual report (also available via our website www.dcs.gov.uk/i_documents.htm) by date, type of count, Deer Commission for Scotland Count (geographic) area, sex and numbers. 

	Research Data
	Data summarising the methods, results and conclusions of the research conducted (also available via our website www.dcs.gov.uk/a_whatAgency.htm)

	Committee Papers
	Papers from the Open Sessions of Deer Commission for Scotland Board meetings(also available via our website www.dcs.gov.uk/i_documents.htm)

	Internal Correspondence
	The following categories of internal correspondence may be released:

a) responses to consultations;

b) letters or papers to other agencies or bodies proffering advice which is clearly the ‘view of the Deer Commission for Scotland’

c) policy statements and policy guidance notes used by the Deer Commission for Scotland to inform staff

	Code of Practice on Night Shooting
	www.dcs.gov.uk/BestPractice/il_night.htm

	What, Who and Where We Are
	www.dcs.gov.uk/a_what.htm
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